INFORMATION on HOW TO COMPLETE ONLINE FORM of Battery or
accumulator producer’s REGISTRATION APPLICATION on http://eeiri.lursoft.lv/

1. Online application is possible only for registered users. If user is not registered on data base,
username and password need to be acquired on home page www.elektroregistrs.lv/about-
register/en by pressing button Register on right bottom corner.

Registration

Register

Illustration 1

2. After pressing button need to fill requested data. To fill in information about foreign company put
check mark v next to Not registered in Latvia. When filled press Send. Administrator will
receive information and after processing of data username and link for password setting will be
sent to indicated email.

Registréjies

Registracijas numurs Vards
Reqgistration number Parbaudit UR Name ...
FNot registered in Latvia
Uzvards
Enterprize name Surname
Enterprise name ...
Telephone
Uznémuma juridiska adrese Telephone ..
Uznémum a juridiska adrese ...
E-mail
Personas kods e-mail._

Personal identification number

(] 1 am authorized to submit registration application of the company

m Code ... m

Illustration 2


http://www.elektroregistrs.lv/about-register/en
http://www.elektroregistrs.lv/about-register/en
http://eeiri.lursoft.lv/

3. To get on authorization page press button Sign in on homepage www.elektroregistrs.lv/about-
register/en on right upper corner.

Illustration 3

4. Then fill in received username and created password and press Autorizéties.

EEIR

Autorizéties
Lietotaja vards
Parole

Atceréties mani uz 5T datora

Atfjaunot Seit

Illustration 4

5. After authorization before further actions role must be chosen.

Loma turpmak

Ladzu izvélieties lomu, ar kuru turpinasiet!
Razotajs

O RaZotajs « Latvija registréts uznémums, kas atbilst elektrisko un elektronisko iekartu raotaja un/vai bateriju vai akumulatoru
(O Apsaimniekotajs raZotaju statusam;
(O Pilnvarotais parstavis « Arvalstu uzn@mums, kas, izmantojot distances Iigumu, laiZ Latvijas tirgd baterijas vai akumulatorus.

Apsaimniekotajs

Apstiprinat
Elektronisko iekartu atkritumu vai bateriju un akumulatoru atkritumu apsaimnieko$anas komercsabiedriba.

Pilnvarotais parstavis

Latvija registréts komercdarbibas veicgjs, kuru arvalstu raZotajs rakstiski pilnvarojis pamemt saistibas Latvija
attieciba uz elektrisko un elektronisko iekartu atkritumu apsaimnieko$anas prasibu izpildi.

lllustration 5

A. Razotajs - role of Producer.

e For companies registered in Latvia who correspond to status of Electrical and Electronic
Equipment (EEE) Producers and/or to status of Battery or accumulator producer;

e For foreign companies who corresponds to status of Battery or accumulator producer.

B. Pilnvarotais parstavis - role of authorized representative.

A person who carries out commercial activities in Latvia and who, based on a written
authorization, takes over the obligations of a foreign EEE producer in Latvia for the fulfilment of
EEE waste management requirements.

C. Apsaimniekotajs - Waste management company.


http://www.elektroregistrs.lv/about-register/en
http://www.elektroregistrs.lv/about-register/en

To register foreign company on the Register of Battery or accumulator producers, choose role
Razotajs.

6.  Menu for choosing application form will open. For registration of foreign enterprise press
arrow next to Arvalstu uznémumam. Then choose Bateriju vai akumulatoru razotaju registrs.

RaZotajs

Sakums / RaZotajs
T
Dati registra
B H Uznémuma nosaukums Registracijas numurs Registrs Registréts Izslégts P&dejas Izmainas

Nekas netika atrasts.

P i ete i k u m i Registracijas pieteikums:  Latvijas uznémumam ~  Arvalstu uznémumam ~

Bateriju vai akumulatoru raZotaju registrs

Illustration 6

/. System will show screen for adding basic data about company.
Mark v if agree that the information provided by the company to Battery or accumulator
producer register about the waste collection, recycling and export volumes will be published as
unclassified information.

To save and continue press Saglabat un Turpinat.

Bateriju vai akumulatoru razotaju registrs
Jauns Pieteikums Arvalstis Registrétam Uznémumam

Valsts

I Polijas Republika vl

Nosaukums

I Company name l

Originalais registracijas numurs

I PL00000000O (fill in original registration number of your company on your country) l

Adrese

I Address :stl’eethity ZIP code) l

[0 Piekritu, ka elektrisko un elektronisko iekartu raZotaju registra iesniegta informacija par Latvijas tirgd piedavato elektrisko un elekironisko iekartu, bateriju un akumulatoru daudzumu
un par elektrisko un elektronisko iekartu, bateriju un akumulatoru atkritumu savakEanas. parstrades un eksporta apjomiem tiek publicéta ka visparpiesjama informacija

Saglabat un Turpinat

Illustration 7



In next screen profile of producer will open. Basic data will be taken from previous menus the
rest information need to be filled in.

Fieteikuma pamatdati

Dokumenta Tipe Fadistrlic] as pilnkums

RAnjistrs Balerju val akumulebory rabolllju redisirs
Etmtucc i n s

Plairtu informiaijac pubizSianal Ja

Uznémuma dati

UznEmuma nocaukume Compary nams:
RAoglstriioljac numuns PLISEEEEBEEEE

Adrece Addross |stroot, City, ZIP codal
Walts Palijas Republka

Corigpindizls reglsbrdiolfas mumums I666BEEEEE

Uznémuma oflol88 spacts sdrecs

kontaktinformacija
Ardc Uzedrde Duarba t8urs numore Darta s-pacta adrece Duaris adrace Timak[visinac sdrecs
Hizkas nisfika atrasis
Flarviarok koniakipersonu

Bankas rekviziti

Bankas Hosaukume IWIFT Kode Komia numure (IE4AH)

Hikas nefiks abrasls

Fiavianot Bankas Honiu

Uznémuma parstavji ar paraksta tiesibam
¢ Wardc Uradme Parconac Kode amate ¥opd ar Parakcts Pletslkumu

Hikas nifika airasis

Aplieciniim], i nordna informacija par parsilv i kbl Piasianat Parstav

Bateriju un akumulatoru veidi
Katagoria | Kode Apeaimniskodana

Hikas nefike abrasls

Bateriju ZTmoli
ZTereDln MO CEUkumE

Hikas nefika atrasis

Pavianat Zimalu

Fievienotie dokumenti
[[n} Dokumsnta nocaukume Falla mo GEUKLME

Hikas nifika airasis

Illustration 8



9.  To add contact information press Pievienot kontaktpersonu (add contact person).

Kontaktinformacija
Vards Uzvards Talrunis Fakss E-pasts www

Nekas nav atrasts.

Pievienot kontakipersonu

Illustration 9

10. New screen will open where fill in contact information. To save press Saglabat.

Pievienot kontaktpersonu

Vards

‘ Name |

Uzvards

‘ Surname |

Talrunis

‘ 2925454 |

Fakss

E-pasts

‘ email@email.com |

WWw

[ www.homepage.com ]

Saglabat

llustration 10

11. Toadd Bank details press Pievienot Bankas Kontu (add bank account).

Bankas rekviziti
Bankas Nosaukums SWIFT Kods Konta numurs (IBAN)

Nekas nav atrasts.

Pievienot Bankas Kontu

Hlustration 11



12. New screen will open where fill in bank details. Choose bank form list, if not listed choose
“Cita banka”. To save press Pievienot bankas kontu.

Pievienot Bankas Kontu

Banka

’ Swedbank, AS ( VI '

SWIFT Kods

[ HABALVZ2 l

Konta numurs (IBAN)

LV20HABADS51014998767]

Hlustration 12

13. Information about the person or persons who represents company (have rights to sign in the
name of company) need to be added by pressing Pievienot parstavi.

Uznémuma parstavji ar paraksta tiesibam
D Vards Uzvards Personas Kods Amats Kopa ar Paraksta Pieteikumu

Nekas netika atrasts.

DApIiecinu{ém), ka noradita informacija par parstavi ir aktuala Pievienot Parstavi

llustration 13

14. New screen will open where fill in information about company’s representative. Mark v to
indicate that this person signs application. If available add power of attorney. To save press
Pievienot Parstavi.

Pievienot Parstavi

Vards

‘ Name |

Uzvards

‘ Surname |

Personas Kods

‘ 11111-111111 |

Amats

‘ Position |

| Paraksta Pieteikumu

Pilnvara registricijas pieteikuma iesniedzéjam, ja registracijas pieteikumu iesniedz persona,
kas nav tiesiga parstavét komersantu

‘ |zvélties failu | Nav izveélgts neviens fails

Hlustration 14



15. To add categories and types of Batteries and accumulators put on market press Pievienot
kategoriju.

Bateriju un akumulatoru veidi
Kategorija / Kods Apsaimnieko$ana

Nekas netika atrasts

Pievienot Kategoriju

Hllustration 15

16. New screen will open where fill in information about category. If company puts on market
several categories, information needs to be added separately about each of them.

On Kategorija / Kods need to choose category about which will be filled information. Subcategories
(by chemistry of batteries) can be indicated, but it is optional. Can leave Visas Apkasketgorijas (all
subcategories).

On Atkritumu apsaimniekoSanas nodroSinasanas kods need to choose waste management way of
category. If company has signed agreement with the BA collection system, choose ensuring code
5.3. Data about agreement and confirmation paper from WEEE Collection system must be
added. To add confirmation, press arrow and Pievienot jaunu.

Pievienot Kategoriju

Kategorija / Kods

I 1. Pamésajamas baterijas vai akumulatori vl

I Visas ApakSkategorijas vl

Atkritumu apsaimnieko3anas nodrodinasanas kods

5.3. bateriju un akumulatoru atkritumu apsaimnieko$anas komercsabiedriba, ar kuru raZotajs noslédzis ligumu vl

Liguma dati par apsaimniekojamo kategoriju

Ligums

v
-—- Pievienot jaunu -—

lllustration 16



17. Additional screen will open where fill in information about waste collection system and upload
confirmation paper. Choose collection system from list by pressing arrow. To save press
Saglabat.

Liguma dati par apsaimniekojamo kategoriju

Apliecinajums

— Pievienot jaunu — v

Apsaimniekotajs (Waste collection system)
LATVIJAS ZALAIS PUNKTS, AS ( v

I . _ L (Date on which the
Apliecindjuma numurs (confirmation mumber) Liguma Noslégsanas Datums Agreement s signed)

LZP | | 13.08.2015

Spéka No (Effective from date) Spéka Lidz (in effect until)

01.10.2015 |

Apsaimniekotaja apliecinajums par liguma noslégsanu

|zvélaties failu | Nav izvéléts neviens fails
Ir jJaaizpilda ,Apsaimniekotdja apliecindjums par lfguma noslégsanu’
(Browse file)

Hlustration 17

18. If other categories have the same waste collection system, from section Ligums need to choose
previously uploaded confirmation. It’s not necessary to upload it repeatedly.

|r

Atkritumu apsaimnieko3anas nodrosindasanas kods

[ 3.3. elekirisko un elekironisko iekartu atkritumu apsaimniekosanas komercsabiedriba, ar kuru raZotdjs noslédz v

LTguma dati par apsaimniekojamo kategoriju

llustration 18



19. To add brand name press Pievienot Zimolu.

Bateriju Zimoli
Zimola Nosaukums

Nekas netika atrasis.

llustration 19

20. For adding several brand names use , to delete use H to save press Pievienot.

Pievienot Zimolu

Zimola Nosaukums

‘ Duracell |

‘ Samsung|

llustration 20

21. IMPORTANT! Document which confirms prepayment of BA data maintenance must be
added in section Pievienotie dokumenti. Otherwise, it won’t be possible to submit application.
To upload payment confirmation, press Pievienot dokumentu.

Pievienotie dokumenti
1D Dokumenta nosaukums Faila nosaukums

Nekas nav atrasts.

Pievienot dokumentu
Lo

lllustration 21



22. New screen will open for uploading and adding information about document. Choose document
type from list by pressing arrow. To save press Pievienot dokumentu.

Pievienot dokumentu

Dokumenta tips

[ PriekS8apmaksas veik$anas apliecinajuma dokuments par bateriju vai akumulatoru raZotaja datu u. VI

Dokumenta nosaukums

[ Payment confirmation (from bank application) I

Dokumenta numurs

l I

File

[ Choose File | No file chosen I

Ir jaaizpilda File.

Pievienot dokumentu

llustration 22

23. When all profile is completed and information checked, mark v to confirm that all indicated
information is submit application with pressing lesniegt. After submitting application will be
available to administrator of Register.

Pievienotie dokumenti

ID  Dokumenta nosaukums Faila nosaukums
17857  Apliecinajums, Nr.: VKP-0751 D-Ligums Testiem.docx
17858 Payment confirmation (from bank application), Nr.: 33 D-maksajums testiem docx H @

Pievienot dokumentu

O Apliecinu(-am), ka noradita informacija ir patiesa un sniedz pareizas zinas par iepriek$ mingto raZotaju un par to, kada veida elekiriskas un elekironiskas iekartas raZotajs laidis

Latvijas tirgh

Hlustration 23
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24. When application is submitted, it’s possible to keep track of the status:
lesniegts — submitted
Registrets — Registred
Registracija atlikta - Registration postponed
Registracija atteikta — Registration refused
Melnraksts — draft — it means that application hasn’t been submitted. It can be edited and
finished by pressing eye image or deleted with dustbin image.

RaZotajs

Galvena /| RaZotajs

Dati registra

Tiek raditi ieraksti 1-2 no 2.

D Nosaukums Refistrs  Registréts Izslégts ~ Pédeéjas Izmainas

1939 Latvijas Elektrotehnikas un elektronikas ripniecibas asociacija Elektro 07.01.2016  Né 07.01.2016 ® m

1940 Latvijas Elektrotehnikas un elekironikas ripniecibas asociacia Baterju  07.01.2016  Né 07.01.2016 ®
P i etei ku m i Regisiricijas pieteikums:  Laivijas uznémumam ~  Arvalstu uznémumam ~  Anvalstu uznémuma parstavim

Tiek raditi ieraksti 1-3 no 3.

1D Uznémuma nosaukums Pieteikuma tips REIStrS Statuss Atjauninats 5

2252 Latvijas Flektrotehnikas un elektronikas ~ Registracijas pieteikums Abos Registréts 07.01.2016 16:29 &
ripniecibas asociacija

2251 Latvijas Elektrotehnikas un elektronikas ~ Registracijas pieteikums Abos Melnraksts 07.01.2016 16:24 @m
riipniecibas asociacija

2249 Latvijas Elektrotehnikas un elektronikas  Registracijas pieteikums Abos Registracija atiikta 07.01.2016 1623 @
rﬂpnlecmas asouacija

lllustration 24

25. To log out from information system press on arrow next to your name and surname at the right
corner and choose lziet (Log out).

RaZotajs Zinojumu statistika Name Surmame ~

Lomas maina

Iziet (Mame Sumame)

llustration 25

Signed decision along with invoice about pre-paid amount will be sent on indicated contact email in
5 working days after registration.
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